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Principal’s Expectations 
The administrative team at Phillip & Sala Burton Academic High School strongly believes that teachers play the most critical role in the success of our students.  In order to provide an optimal educational environment where every child has the opportunity to achieve at the highest ability, all Burton faculty and staff members are expected to adhere to the following professional conduct:
1. Actively participate in the redesign of the Burton educational program and organization, including rolling out of the wall-to-wall academy structure, community school initiative, advisory program, quiet time, grade level teams, common planning time, faculty meetings, and other initiatives designed to address students’ academic and social needs and teachers’ professional development needs.  

2. Use a variety of instructional strategies to respond to students’ diverse needs, including supporting a positive approach to behavior management. 

3. Engage students in meaning and planned educational activities from bell to bell.

4. Assist in supervision of students during each passing period and greet students as they enter the class room.

5. Reflect on teaching practices, establish professional goals, and pursue professional growth opportunities, paying particularly close attention to the schoolwide focus on access and equity for all students.  

6. Attend and participate in all scheduled collaboration time and meetings with grade level team and departmental team and follow through with the expectations, tasks, and protocols set by team(s).

7. Maintain communication with all parents, students, colleagues, and educational partners in a manner that is respectful, consistent, and uplifting.

8. Follow through and implement the school’s plans for safety, discipline, organization, student leadership, and instruction.

9. Model positive professional dress, appearance, and demeanor.

10. Work with families and other members of the educational community to foster collaboration and ensure student success.

11. Read and comply with directives in the Bulletin.  In order to facilitate clear and consistent communication, all staff members must review the Bulletin before the start of the instructional day on the day it is published and actively share out information relevant for students.  Additionally, teachers and staff must check their email at least once per day and respond within two business days to any professional requests.

12. Maintain student records and required documentation (e.g. attendance, grading, lesson planning, etc.) throughout the year and ensure that all required documentation is timely and accurate.  

13. Utilize School Loop to inform students and families of current progress.  Update every student’s grade/performance profile weekly at a minimum.  

14. Comply with district-mandated protocols (e.g. statewide testing, professional development day schedules) as directed by various SFUSD departments.

15. Use of data through Data Director and other District databases to inform practice.   

16. Maintain a punctual and satisfactory personal record of attendance, which includes contacting the substitute office in a timely manner to secure a substitute for all absences and providing the substitute with enough material to successfully conduct your classes during your absence(s).  Regularly scheduled full-time teachers must report to work and sign in no later than 8:05 am and sign out no earlier than 3:45 pm.
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